Sutton Valence Pre-school Group
Created by bridgetaSutton Valence Pre-school Group                                                                                                                            Prospectus continues…

[image: image1.png]


    Early Years Foundation Stage Setting Prospectus

	Name of Setting 
	SUTTON VALENCE PRE-SCHOOL GROUP

	Address
	THE PARISH ROOMS, CHART ROAD, SUTTON VALENCE

	                                        MAIDSTONE, KENT ME17 3AW.

	                                       Tel No. 01622 842388  

                                    Email Address: suttonvalencepreschool@btconnect.com
                         finance and admin e-mail:   svpreschool@btconnect.com 


Our setting aims to:

· provide high quality care and education for children primarily below statutory school age;

· work in partnership with parents to help children to learn and develop;

· add to the life and well-being of its local community; and

· offer children and their parents a service that promotes equality and values diversity.

Parents/Carers
In community based settings that are members of the Pre-school Learning Alliance, whether sessional settings or full day care nurseries, all parents are regarded as members who have full participatory rights. These include a right to be:

· valued and respected;

· kept informed; consulted; involved; and included at all levels.

In community based, voluntary managed settings, we also depend on the good will of parents and their involvement to keep going. Membership of the setting also carries expectations on parents for their support and commitment. This is the basis of the 'mutuality' that characterises a Pre-school Learning Alliance member setting.

We recognise that many of our member settings are privately owned. We expect parents' expectations as above are met in all aspects, as far as possible, through being members of the Pre-school Learning Alliance.

We aim to ensure that each child:

· is in a safe and stimulating environment;

· is given generous care and attention, because of our ratio of qualified staff to children, as well as volunteer parent helpers;

· has the chance to join with other children and adults to live, play, work and learn together;

· is helped to take forward her/his learning and development by being helped to build on what she/he already knows and can do;

· has a personal key person who makes sure each child makes satisfying progress;

· is in a setting that sees parents as partners in helping each child to learn and develop; and

· is in a setting in which parents help to shape the service it offers.

The ‘Early Years Foundation Stage’ Curriculum (SEPTEMBER 2012)
Children start to learn about the world around them from the moment they are born. The care and education offered by our setting helps children to continue to do this by providing all of the children with interesting activities that are appropriate for their age and stage of development. 

For children between the ages of two and five years, the setting provides a curriculum called the ‘Early Years Foundation Stage’ (EYFS) of education. This curriculum is set out in a document, published by the Department of Education (DfE).  We follow the EYFS.

The EYFS divides children's learning and development into three prime areas and four specific areas:

Three prime areas are:

· Personal, Social and Emotional Development (PSED);

· Physical Development (PD) and
· Communication and Language (CL)

Four specific areas are:

· Literacy 

· Mathematics

· Understanding the World and

· Expressive Arts and Design

For each area, the guidance sets out ‘Early Learning Goals’ (ELG). These goals state what it is expected that children will know and be able to do by the end of the EYFS (reception year of their education)
For each early learning goal, the guidance sets out ‘Broad Developmental Phases’, which describe the stages through which children are likely to pass as they move to achievement of the goal.  Our setting uses the ‘Broad Developmental Phases’ that lead to the ELG to help us to trace each child's progress and to enable us to provide the right activities to help all of the children to achieve and progress.

Personal, Social and Emotional Development (PSED)
This area of children's development covers:

· Making relationships

· Self confidence and self awareness
· Managing feelings and behaviour

Physical Development (PD)

This area of children's development covers:

· Moving and Handling;

· Health and Self-care
Communication and Language

This area of children's development covers:

· Listening and Attention
· Understanding

· Speaking

Literacy
This area of children's development covers:

· Reading

· Writing

Mathematics

This area of children's development covers:

· Numbers

· Shape, Space and Measure
Understanding the World

This area of children's development covers:

· People and Communities
· The World
· Technology
Expressive Arts and Design

This area of children's development covers:

· Exploring and Using Media and Materials
· Being Imaginative

Play helps young children to learn and develop through doing and talking, which research has shown to be the means by which young children think.  Our setting uses the Broad Developmental Phases that ’lead to the ELG to plan and provide a range of play activities which help children to make progress in each of the areas of learning and development. In some of these activities children decide how they will use the activity and, in others, an adult takes the lead in helping the children to take part in the activity. In all activities information from the early learning goals have been used to decide what equipment to provide and how to provide it. 

Working together for your children

In our setting we maintain the ratio of adults to children in the setting that is set though the ‘Statutory Framework for the EYFS’. We also have volunteer parent/carer helpers where possible to complement these ratios. This helps us to:

· give time and attention to each child;

· talk with the children about their interests and activities;

· help children to experience and benefit from the activities we provide; and

· allow the children to explore and be adventurous in safety.

The members of staff who work at our setting are:

	Name
	Job Title
	Qualifications 

	FAY DAVIDSON
	MANAGER
	Level 4 NVQ Children’s Care, Learning and Development  

	ELAINE HEWITTSON
	DEPUTY MANAGER
	Level 3 NVQ Children’s and Young Peoples Workforce

	DONNA ALLBURY- SMITH
	SENCO
	NVQ 3, SENCO trained, PECS & Sign-a-long

	NIKKI THOMAS
	ASSISTANT
	Diploma in Pre-school Practice (level 3)

	DIANA WARD
	ASSISTANT
	Certificate in Pre-school Practice (level 2)

	
	
	

	LUAREN ROBINSON 
	FINANCE &  ADMINISTRATION 
	Experienced in accounts and HR

	KAREN PORT
	 BANK STAFF
	NVQ 3

	SHARON SMITH
	BANK STAFF
	NVQ 2

	
	
	

	CHARLOTTE DUNN
	BANK STAFF
	NVQ 3

	SANDRA TURNER
	BANK STAFF
	Diploma in Pre-school practice.(level 3)


	We are open 
	TERM TIMES
	EACH YEAR.

	We are closed
	SCHOOL HOLIDAYS
	EACH YEAR.

	We are open for
	FIVE days each week /
10 SESSIONS PER WEEK
	38 WEEKS IN THE ACADEMIC YEAR 

	The times we are open are
	9.15 AM – 15:00 PM
	(LUNCH – 11.45-12.30 PM)

	We provide care and education for young children between the ages of 
	2 - TWO yrs

	and
	5 - FIVE yrs
	Government funding for 3+ year olds and registered on the Free for 2 scheme


How parents take part in the setting

As a member of the Pre-school Learning Alliance, our setting recognises parents as the first and most important educators of their children.  All of the staff see themselves as partners with you in providing care and education for your child. There are many ways in which parents take part in making the setting a welcoming and stimulating place for children and parents, such as:

· exchanging knowledge about their children's needs, activities, interests and progress with the staff;

· helping at sessions of the setting;

· sharing their own special interests with the children;

· helping to provide, make and look after the equipment and materials used in the children's play activities; 

· being part of the management of the setting;

· taking part in events and informal discussions about the activities and curriculum provided by the setting;

· joining in community activities in which the setting takes part; and

· building friendships with other parents in the setting.

Joining in

Parents can offer to take part in a session by sharing their own interests and skills with the children. Parents have visited the setting to play the clarinet for the children, show pictures of the local carnival held in their neighbourhood, and show the children their collection of shells and pets.
We welcome parents to drop into the setting to see it at work or to speak with the staff. 
Key persons and your child/ren
Our setting has a key person system. This means that each member of staff has a group of children for whom she/he is particularly responsible. Your child's key person will be the person who works with you to make sure that what we provide is right for your child's particular needs and interests. When your child first starts at the setting, she/he will help your child to settle and throughout your child's time at the setting, she/he will help your child to benefit from the setting's activities. We also have a ‘Buddy’ system which means when a Keyperson is away from the setting there is another familiar person to care for your child.
Records of achievement (Learning Journey)
The setting keeps a record of achievement for each child. Staff and parents working together on their children's records of achievement is one of the ways in which the key person and parents work in partnership. Your child's record of achievement helps us to celebrate together her/his achievements and to work together to provide what your child needs for her/his well-being and to make progress. 

Your child's key person will work with you to keep this record. To do this you and she/he will collect information about your child's needs, activities, interests and achievements. This information will enable the key person to identify your child's stage of progress. You and the key person will then decide on how to help your child to move on to the next stage,

Learning opportunities for adults

As well as gaining qualifications in early years care and education, the setting staff take part in further training to help them to keep up to date with thinking about early years care and education.

The setting also keeps itself up to date with best practice in early years care and education through the Pre-school Learning Alliance's magazine Under Five and publications produced by the Pre-school Learning Alliance. The current copy of Under Five can be made available for you to read. 

The setting's timetable and routines

Our setting believes that care and education are equally important in the experience which we offer children. The routines and activities that make up the session/day in the setting are provided in ways that:

· help each child to feel that she/he is a valued member of the setting;

· ensure the safety of each child;

· help children to gain from the social experience of being part of a group; and 

· provide children with opportunities to learn and help them to value learning.

The session*

We organise our sessions so that the children can choose from - and play with - a range of activities and, in doing so, build up their ability to select and work through a task to its completion. The children are also helped and encouraged to take part in adult-led small and large group activities which introduce them to new experiences and help them to gain new skills, as well as helping them to learn to work with others. 

Outdoor activities contribute to children's health, their physical development and their understanding of the world around them. The children have the opportunity - and are encouraged - to take part in outdoor child-chosen and adult-led activities, as well as those provided in the indoor playroom/s.

Snacks and meals

The setting makes snacks and meals a social time at which children and adults eat together. We plan the menus for snacks so that they provide the children with healthy and nutritious food. Do tell us about your child's dietary needs and we will make sure that these are met (Please see our food and drinks policy.)         Co-ordinator FAY DAVIDSON
Policies 

Copies of the setting's policies are enclosed with this prospectus and on our website.
The setting's policies help us to make sure that the service provided by the setting is a high quality one and that being a member of the setting is an enjoyable and beneficial experience for each child and her/his parents.

The staff and parents of the setting work together to adopt the policies and they all have the opportunity to take part in the annual review of the policies. This review helps us to make sure that the policies are enabling the setting to provide a quality service for its members and the local community.

Special needs

As part of the setting's policy to make sure that its provision meets the needs of each individual child, we take account of any special needs a child may have.

The setting works to the requirements of the 1993 Education Act and The Special Educational Needs and Disabilities (SEND) Code of Practice (2014). 

	Our Special Educational Needs Co-ordinator is
	DONNA ALLBURY - SMITH


The management of our setting

A parent management committee ( whose members are elected by the parents of the children who attend the setting)  manages the setting. The day to day running of the pre-school, care of the children and any staff duties is managed by the Pre-school Manager. The Committee elections take place at our Annual General Meeting. The committee are responsible for:

· managing the setting's finances;

· employing and managing the staff;

· making sure that the setting has - and works to - policies that help it to provide a high quality service; 
· making sure that the setting works in partnership with the children's parents.

The Annual General Meeting is open to the parents of all of the children who attend the setting. It is our shared forum for looking back over the previous year's activities and shaping the coming year's plan. 

Fees

The fees are £9.91 per two & a half hour session and lunch is £2.97 payable termly in advance. Fees must still be paid if children are absent without notice for a short period of time. If your child has to be absent over a long period of time, talk to Fay Davidson  who is the manager or Lauren Robinson who is the finance manager. We will require a 6 week period of  notice or payment in lieu when your child leaves

For your child to keep her/his place at the setting, you must pay the fees.

We are in receipt of Nursery Education Funding for three and four year olds; where funding is not received, then fees apply. We also take Child Care Vouchers and are registered on the Free for 2 scheme.
Starting at our setting

The first days

We want your child to feel happy and safe with us. To make sure that this is the case, the staff will work with you to decide on how to help your child to settle into the setting. The setting has a policy about helping children to settle into the setting:  a copy is enclosed in this prospectus.

Clothing

We provide protective clothing for the children when they play with messy activities. We also recommend that only old clothes should be worn to the Pre-school as we do get very messy sometimes.
We encourage children to gain the skills that help them to be independent and look after themselves. These include taking themselves to the toilet and taking off - and putting on - outdoor clothes. Clothing that is easy for them to manage will help them to do this. We do sell T. Shirts and Sweat Shirts for £9.99.
Jewellery and Watches are not permitted to be worn at Pre-school by any child for Health and Safety reasons.  
We hope that you and your child enjoy being members of our setting and that you both find taking part in our activities interesting and stimulating. The staff are always ready and willing to talk with you about your ideas, views or questions.

END 
This policy was adopted at a meeting of Sutton Valence Pre-School Group;

Annual General Meeting (AGM)

Held on ……………………………………………………………………………………………….

(Full date)

1. Signed ............................................................................................/...................................................

                      (On behalf of the Management Committee)               (E.g. Chairperson)

2. Signed ............................................................................................/...................................................

                      (On behalf of Staff members)                                    (E.g. Manager)
1
CHARITY  NO: 1027175                   

PAGE  
7
CHARITY No: 1027175

